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ITosro:xxenue o OMOIHOTEKE
1. O0mue moJ1oKeHus

1.1. Hacrosimee 10JI0OKEHHE PErJIAMEHTHPYET JIESATEIBHOCTh OUOIMOTEKHM  MYHMIMIIAIBHOIO
OIOJDKETHOTO 00111e00pa3oBaTeIbHOI0 yUYPEXKJICHHE CpeaHeil o01eodpa3oBaTeIbHOM MIKOJIBI €
yriyOJIeHHBIM M3y4eHHEM OTIACNIbHBIX mpeaMeroB Ne 5 um. A.M. Jlybunnoro (MBOY COIII
NoS5)(j1antee — oOpazoBaTesIbHast Opranu3alius).

1.2. Hacrosiee noJioxkenue pa3padborano B cootBeTcTBuu ¢ MejepaibHbIM 3aKoHoM oT 29.12.2012
Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit Deneparuu», npukazoM MunkyiasTypel Poccun or
08.10.2012 Ne 1077 «O6 yrBepxaeHun Illopsiika ydera JIOKYMEHTOB, BXOJISIIMX B COCTaB
6ubamoTeynoro Gouaa» ¢ yderoM nmucbma Munobpasosanust Pocenu ot 23.03.2004 Ne 14-51-70/13
«O TIpumepHOM 110JI0KEHUH 0 OUbIMOoTEeKe 00111e00Pa30BATEIILHOIO YUPEKICHHA», MeToIMuecKnX
pexomenanmii ®I'BHY «HIIb um. K.J[. Ymuuckoro» ot 31.05.2017.

1.3. buGinuoreka sBJSIETCS CTPYKTYPHBIM I10Jipa3/Ic/IeHHEeM 00pa30BaTe/ibHON OpraHu3alu,
CO3JIaHHBIM B IIEJIX oOeclIeYeHus IpaBa y4acTHUKOB 00pa3oBaTeIbHOrO Ipolecca Ha OecruiaTnoe
110JIb30BaHKe OMOIMOTECYHO-UH(POPMAIIMOHHBIMH PECYPCAMH.

1.4. Tlopsitok 110J1b30BaHUs HCTOYHUKAMU HH(GOPMAIIUMH, [IEPEUEHb OCHOBHBIX YCIIYT M YCIIOBHS UX
IIPEJIOCTABJICHHUS  ONPEJIC/ISIOTCS  HACTOSIIUM  II0OJOKEHHEM O OMOIMOTEKE M IpaBUIaMH
10JIb30BaHMs OUOJIMOTEKOM, YTBEPKICHHBIMH PYKOBOJMTEIEM 00pa30BaTe/IbHON OpraHu3aliiy.

1.5. Opranusaiusi oOCITy)XKHBaHHUS yYaCTHHUKOB 00pa3oBaTE/IbHOIO IIpollecca IPOU3BOJMTCS B
COOTBETCTBMH C IIpaBUHJIAMH TEXHHMKHM O€30IIaCHOCTH M IIPOTHUBOIIOKAPHBIMHM, CaHHTAPHO-
I'MTMEHUYECKUMH TPeOOBaHUAMMU.

2. ey, 3a1a4n, GyHKIHHA OHOIHOTEKH

2.1. llenu 6GuGIMOTEKH COOTBETCTBYIOT LIEJISIM 00pa30BaTe/IbHON OpraHU3alluy ¥ BKJIIOYAIOT B ceOs
B TOM yuclie: popMUpoBaHHE OOIIECH KyJIbTYphl JIMYHOCTH OOy4YalOIMXCS HA OCHOBE YCBOCHHS
00s3aTEIIBHOr0O MUHUMYMa COJIepXKaHus 00111e00pa3oBaTe/IbHBIX 1IPOrpaMM, WX aJlanTaius K )KHU3HH
B 0OImiecTBe, CO3J@aHW€ OCHOBBI JUISi OCO3HAHHOIO BbIOOpa M IIOCIEAYIONIEr0 OCBOCHHUS
npodecCHoHaIBLHBIX 00pa30BaTEIBHBIX IIPOrPAaMM, BOCIIMTAHHE IPAXKIaHCTBEHHOCTH, TPY10JI00H,
yBaXEHUs K IpaBaM M cB00OJaM uesoBeKa, JIIOOBH K OKpyskaiomed npupoje, Pomune, cembe,
(hopmupoBaHue 3/10pOBOIr0 oOpasa JKU3HH.

2.2. 3amauamu 6uOIMOTEKH 0Opa30BaTEIbHON OpraHU3alluy BJISIOTCS




e oOecrneueHHEe YYaCTHMKOB 00pa3zoBaTe]IbHOIO IIpolecca JIOCTYNoM K HHbopMaiuH,
3HAHUSIM, HUJICSM, KYJIbTYPHBIM IIEHHOCTSM IIOCPEJCTBOM HCIIOJIb30BaHHUs OMOIMOTEUHO-
HH(pOPMAIMOHHBIX pecypcoB 00pa3oBaTeIbHOW OpraHu3allni;

e IPHBJICUYCHHE OOYYAIOMIMXCS K CHCTEMATHYCCKOMY YTCHHIO Yy4eOHOH, XyJ/I0XKECTBEHHOMH,
HAy4HO-IIOIYJISIPHOH JIMTEpaTy Pbl;

e COJICHCTBHE PAa3BUTHIO IT03HABATEIILHBIX HHTEPECOB U CIIOCOOHOCTEH 00YyUaIOIMMXCs;

e 00y4eHHE OCHOBaM OHOIMOTEYHO-ONOIIMOrpadueckoi rpaMOTHOCTH;

e COJICHCTBHE IEJarornueckuM paboTHUKAM B 110A00pe HayYHO-METOAMYECKON JIMTEPATY PhI,
HH(POPMHUPOBAHKE O HOBBIX ITOCTYIUICHUSIX B OMOIHMOTCYHBIN (HOHT;

e COBEPIICHCTBOBAHHUE IIPE/IOCTABIIIEMbBIX OHOIIMOTEKON yCIIyT HA OCHOBE BHEJIPEHHS HOBBIX
UH()OPMAIIMOHHBIX TEXHOJOTHH M KOMIIBIOTEpH3alud OUOJIMOTEYHO-UH(OPMAIIMOHHBIX
nporieccoB, popmupoBanue KoMpopTHOH OUOIHOTEUHON Cpe/Ibl.

2.3. bubimoreka BBINOIHSIET CIeyIONHe QyHKIIUN:

2.3.1. @opmupyer ¢oux OHOIMOTEYHO-MH(OPMAIMOHHBIX  PECYypcoB  00pa30BaTE)IbHOM
OpraHu3aIMu:

e KOMIUICKTYET OCHOBHOM (hoH I ydeOHBIMH, Xy /I0)KECTBEHHBIMHU, HayYHBIMH, CIIPABOYHBIMH,
IEe/IarOrHYeCKUMH M HaYYHO-IIOIY JIIPHBIMU JIOKYMEHTaMU;

e yYacTBYeT B KOMIUICKTOBAHHH CICIHAIM3UPOBAHHOIO (oHAa ydeOHMKAMHM U3 4YHCIIa
BXOJIAIIMX B (ejlepaibHblil IIepeueHb YUeOHHKOB, JIOIMYIIEHHBIX K MCIIOIb30BAHUIO IIPH
peaM3alii UMEIONIMX I'OCY/IapCTBEHHYIO aKKpEIUTaIlHIo 00pa30BaTeIbHBIX IIPOrPaMM
HAYaJILHOIO OOIIEro, OCHOBHOTO OOIIEro, cpejiHero odmero oopasoBanus, U y4eOHBIMU
OCOOMSMH, JIONYIIEHHBIMH K  HMCIIOJIb30BAHUIO IIPU  peajiM3alii  yKa3aHHBIX
00pazoBaTelIbHBIX IPOrpamMM;

e aKKymyJiupyer (OHJI JIOKYMEHTOB, CO3J[aBacMbIX B 00pa3oBaTejbHONW OpraHu3aluu
(myGiukanmit 1 paboT mejaaroroB oOpa3zoBaTeIbHON OpraHM3alliu, JIy4IMX Hay9YHBIX
paboT 1 pedepaToB yyamuxcs 1 JIp.);

e OCYIIECTBIISICT pa3MeIIeHUE, OPraHU3alUI0O U COXPAHHOCTD JIOKYMEHTOB;

e OpraHusyeT W BeJET ClpaBoYHO-OubIMorpadudeckuii ammapar: karanoru (andaBATHBIH,
CHCTEMATHYCCKHIA), KapTOTEKH (CUCTEMAaTHYECKYIO KapTOTEKY CTaTei, TeMaTH4eCKHE
KapTOTEKH), 3JIEKTPOHHBINH KaTajor, Oa3bl JIaHHBIX 110 HpoduiIo o0pa3oBareIbHOU
OpraHu3aIyu.

2.3.2. OcymecrBiuser auddepeHippoBanHoe OHOIMOTCYHO-UHPOPMALIMOHHOE 00CIyKUBAHUE
oOyuaromuxcsi:

e IIpeJIOCTaBIIsIeT MHPOPMAIIMOHHBIE PECYPChI HAa Pa3IMYHBIX HOCUTEIAX;

e opraHuszyer OOyYEeHHE HaBBIKAM HE3aBUCUMOIO OHOJIMOTEYHOIO II0Jb30BaTEsd |
norpedurtens HHGOPMAIMH, COACHCTBYET HHTErpalid KOMILICKCA 3HAHWHM, YMEHUH U
HABBIKOB pabOThI ¢ KHUTOH ¥ HH(OpManueii;

e OKa3bIBaeT MH(POPMAIIMOHHYIO ITOJUICPXKKY B PEIICHHH 3aJ1a4, BO3HUKAIOIIUX B IIPOIECCEe
yueOHO#, cam0o00pa30BaTe/IbHON U JJOCYTOBOH JICSTEIIBHOCTH 00y JarOUXCsl;

e OpraHu3yeT MacCOBBIE MEPOIPHUSITHS, OPUEHTHPOBAHHLIC HA pa3BUTHE OOIIEH U
YUTATEIBCKOU KYJIBTYPBI JINYHOCTH;

e COJICHCTBYET I1€/IarOrHYeCKUM pabOTHUKAM B OpraHu3aluy 0Opa3oBaTe/IbHOrO IIporecca u
Jlocyra o0yJarommxcsi.

2.3.3. OcymecrBisier auddepeHimpoBanHoe OHOIHOTCYHO-UHPOPMAIIMOHHOE 00CTyKUBAHUE
IeJIarOTMYECKUX pabOTHUKOB:



e BBIABISACT WH(POpMAIMOHHBIE NOTPEOHOCTH M YJIOBJIETBOPSAET 3alpPOChI, CBSI3aHHBIC C
0o0y4eHHeM, BOCIIMTAHUEM 00YYarOIIUXCs;

e COJEHCTBYET IPO(EeCCHOHATBHON KOMIICTEHIIMH 11€/IarOroB, ITOBBIIICHUIO KBATH(PHKAINH,
IIPOBEJICHUIO aTTECTAIlUH;

e OCYNIECTBIISIET TeKyllee wuHGpoOpMUpoBanue (IHU HHPOpMaANUK, 0030pbl  HOBBIX
NOCTYIUICHUH M Iy OimMKanui);

e CIIOCOOCTBYET IPOBEJICHUIO 3aHSTHH 10 (OPMUPOBAHUIO HHOOPMAIIMOHHONW KYJIBTYPbI
o0yuaromuxes, sBiasercst 6a3oi Ui MPOBEJCHUs MPAKTHUCCKUX 3aHATHH 10 pabore ¢
UH(}OPMAIIMOHHBIMH PECypCamH.

2.3.4. Ocymectpiser auddeperimpoBannoe O6ubmmoredHo-uHGOPMAIMOHHOE 00CITy)KUBAHHE
poJjuTeIeH (3aKOHHBIX IpeJICTaBUTENIEH) 00y JalomuXcs:

e YJIOBJIETBOPSIET 3aIIPOCHI I0JIb30BaTele W HHOOPMHUPYET O HOBBIX IOCTYIUICHHMSX B
OuGIIMOTEKY;

e KOHCYJBTHPYET 110 BOIIPOCAM OpPraHU3al[ii CEMEHHOTO YTCHHUSI, 3HAKOMUT ¢ HH(popManuei
10 BOCIIMTAHUIO JICTEH;

e KOHCYJIBTHPYET I10 BOIIpOcaM y4eOHBIX H3IaHHH JUIsl 00ydaronmxcs.

3. Opranusanus J1esiTeJIbHOCTH OM0JINOTEeKH

3.1. OOmee pyKOBOJICTBO JICATEIBHOCTBIO  OMOJIMOTEKH  OCYIIECTBJISCT  PYKOBOJIUTEIIH
oOpa3zoBaTeIbHONW OpraHUu3alyH.

3.2 HemnocpeacrBennoe PYKOBOJICTBO OubnuoTexon OCYIIECTBIISAECT 3aBe/Iy IO I
OMOIMOTEKOM, KOTOPBIA Ha3HAYAETCs PYKOBOAMUTEIIEM 00pa3oBaTeIbHOM OpraHu3aluu.

3.3. 3aseayromuil OMOIMOTEKONH HECeT OTBETCTBEHHOCTh B IIpejiejlaX CBOCH KOMIICTECHIIMH 3a
OpraHu3aIlMio ¥ pe3yJIbTAThl ACSTEIbHOCTH OUOIMOTEKH.

3.4. 3aBe ryronmii 6MOIMOTEKOM pazpabarbiBacT U MPECTABISIECT PyKOBOJUTEIIO 00pa3oBaTe/IbHOMI
OpraHM3alliy Ha YTBEPXKIACHUE CJIC/IYIOIIUE JOKYMEHTHI:

o [I'padux paGorel OUOIHOTEKH;
e Crnucok YMK no kakjoMmy KiacCy yKazaHHEM HaMMEHOBaHHs ydeOHMKa/yueOHOro
nocobus, u3areIbcTBa, aBropa (aBropon) B coorBercTBUU PI'OC.
e Ilopsijiok obecrieueHuss ydeOHUKAMH U y4eOHBIMH ITOCOOHAMH.
o ['paduk npuema/Bpl1a4i y4eOHHUKOB.
3.5. B cocraB OGUOIMOTEKH BXOIUT:

e YurarenbCckui 3al.
o Kuuroxpanuiuiie.
e Iloncobuoe nmomerneHue.

3.6. bubmoTeuno-uHpOpMaHOHHOE 00CITyKUBAHUE OCYIECTBISAETCS B COOTBETCTBHH C IVIAHAMHU
paboThl OMOIHOTEKH U PEKUMOM paboThl 00pa3oBaTE/IbHOM OpraHU3aIlkH.

3.7. bubGiuorexa BIpaBe NPEJOCTABIATh IUIATHBIE OHOIMOTEYHO-UH(DOPMAIIMOHHBIE YCIIYTH,

nepevyeHb KOTOPBIX OIpe/IessieTcsl yCTaBOM 00pa3oBaTeIbHOM OpraHU3aluu.

3.8. Pexxum pabotel Gubimorexku omnpejensercs MBOY COIIl NeS ¢ ydyerom pexuma paboTh
obpasosarenpHoi opranuzanmu MBOY COIIl Ne5 mnpejpycmaTpuBaercs CaHUTapHbIA JICHB, B
KOTOPBIH 00CITy)KUBaHHE I10JIb30BATEIICH HE IIPOU3BOJIUTCS.




4. Yder noctyn/jieHus ¥ BbIOBITHS IOKYMEHTOB OHO/1HOTEedHOT0 (hon1a
4.1. Ilpuem jJoKyMeHTOB B (hOH)1 OMOIIMOTEKH BKIIIOYAET CIIC/IYIOIIHUE OIICPAIUH:

e CBEpKa IIOCTYIUICHMH C TIEPBUYHBIM YYETHBIM JIOKYMEHTOM (HaKjJIajHas, axr),
BKJIIOYAIOIIUM CITMCOK IOCTYIUBIIHNX JIOKYMEHTOB;

e COCTaBJICHHE IIEPBUYHOTO YYETHOTO JIOKYMEHTA JUIsl IOCTYIUICHHH 0€3 COIPOBOIMTEILHOM
JIOKYMEHTaIlHH;

e perucrpanmsi IOCTYNHMBIIUX JOKYMEHTOB B pErucTpax CyMMapHOIo, IpPyIIIOBOIO M
unjmBuayaiasHoro ydera (I'OCT 7.0.93-2015 «bubGnuoreunsiit ¢ona. Texnomorus
dbopMupOBaHUSY).

4.2. Ilpu 1OMOJIHEHUH OCHOBHOrO OHOIMOTEYHOro (oHja HEOOX0UMO cobIoaaTh TpedoBaHUs
OenepasibHoro  3akona ot 25.07.2002 Ne 114-®3 «O 1npoTUBOJIEHCTBHH IKCTPEMHUCTCKON
JEATEIIBHOCTHY. JIOKYMEHTBI, BKJIIOYEHHBIC B IEPEYCHb IKCTPEMHUCTCKUX MaTepHalloB, IpUoOpeTaTh
3alpeIeHo, IIPH BBISIBJICHUU UX B (DOH/IC — U3BIMATH U3 JIOCTYIIA.

4.3. Yuer u oOpaborka JoKyMeHTOB OubimoTednoro ¢ona.

4.3.1. Yyer u 00pabOTKa JOKYMEHTOB OCHOBHOIO (hOHIA OCYIICCTBIISCTCS WHIIMBULYAJIbHBIM
criocobom. CBejieHMsT O MOCTYIMBIINX I€YATHBIX JOKyMeHTaX BHocsitcs B «Knury cymmapnoro
ydera JIOKyMEHTOB OCHOBHOTO (hoH1a».

[TocTynuBIIMM ~ JIOKYMEHTaM  I[IPUCBAUBAIOT  MHJUBUYAJIbHBIH  PErMCTPAlMOHHBIA  HOMED
(MHBEHTApHBIA HOMEp WJIM HHOW 3HAK, INPUHATBHIH B KayeCTBE PErMCTPAIlMOHHOIO HOMEpa,
CHCTEMHBIM HOMED JUIS DJIEKTPOHHBIX JIOKYMEHTOB) U IMIM(P XpaHEHUS.

Perucrpanuonnbsie HoMepa U mudpbl OTMEYAIOT B PETUCTPax UHJIMBUIYAJIBHOIO y4eTa JIOKYMCHTOB
— MHBEHTAPHON KHUTE, KAPTOTEKE PErUCTPAIIUH T'a3eT, )KyPHAJIOB, y4ETHOM Oa3e JlaHHbIX.

Bee ok3eMIUBSIpbl  NPUHATBIX — W3J@aHuil  mremnemoores. Illremnens ¢ HauMeHOBaHHEM
00pa3zoBaTe/IbHONW OPraHu3aliy JIOJDKEH OBITh MPSIMOYTOJIBHOM (OPMBI, pazMepoM He OOJIbIIE YeM
1,574 cm.

[IItemriens cTaBUTCS Ha 000POTE THTYJIBHOIO JIMCTA (IIPH OTCYTCTBHM THTYJBHOI'O JMCTa — Ha
[IEPBOI CTpAHUIE TEKCTA 110]] 3arjlaBueM), Ha 17-i cTpaHuIle 110/l TEKCTOM B JIEBOM HHXKHEM YTIy U
Ha 000poTEe KaxJ0ro mpuiioxkeHus. Ha Oponmopax M sKypHajgax IITEMIIC)Ib CTABUTCH TOJIBKO Ha
00JI0’)KKE WJIM Ha NIepBOH CTPaHUIIE TEKCTA.

CocTaB 0cHOBHOTO (oHIa GUKCUPYETCS B KAPTOYHOM aIhaBUTHOM KaTaJlore, B 2JIEKTPOHHOM Oase
JIaHHBIX OMOJIMOTEKH.

4.3.2. Vuer u 06paboTKa criermain3upoBanioro Gponaa. Crienuain3upoBaHHbIi (OH/I y YU TBIBACTCH
U XPaHHUTCS OTACIIBHO OT OCHOBHOI0 OubimoTeunoro gonsa.

Vyer JIOKyMEHTOB CICIHATH3UPOBAHHOIO (OHAA, KAK MHOTOIK3EMILIAPHOM JIMTEPATyphI,
OCYIIIECTBISETCS IPYIIIOBBIM cliocoboM U orpaxaercs B «Kuure cymmapHoro ydera y4eOHOTO
GoH/1a» U B KAPTOTEKE PErUCTPALIMOHHBIX KAPTOYEK.

Ha kaxjaoe HaMMEHOBAaHHME JIOKYMEHTOB CIICIIHAIIM3UPOBAHHOIO (DOHJA 3aBOJUTCS OTACIIbHAs
yueTHas kKaprouka. Kaprouku ¢ OubnuorpadguyeckuM OIMCAHHUEM H3JMaHMH  y4eOHUKOB
pacCTaBIISAIOTCS B YYETHYIO KapTOTEKy I10 KJlaccaM, a BHYTPH KJIaccoB — 110 ayipaBUTy paMuimi




