YTBepxaeHa NpUKa3oM
aupexkropa MBOY COLI Ne5
ot 13 uroas 2017 r. Ne 190-ocH

INOJIUTHUKA
MyHUIIMTIAJIBHOTO 0I0’KETHOTO 0011€00Pa30BaATEIBLHOIO YUpPeKIACHUS
cpeaHeil 001meo0pa3oBaTeJIbHOM HIKOJbI € YIJIYy0JIeHHBIM U3y4YeHHeM
oTAeNbHBIX peaMeToB NeS um. A.M./[yonnHoro
B OTHOLLIEHUH 00padOTKH NMePCOHATbHBIX JAHHBIX

I. OBIIME IMOJIOKEHUSA
1.1. Hacrosmas nonutuka (naiee - [lonutuka) pazpaboTaHa B COOTBETCTBUU CO
cT. 18.1 ®denepanbHoro 3akoHa ot 27 uronst 2006 r. Ne 152-P3 «O nepcoHaIbHBIX
JAHHBIX» U OINpeeNsIeT KIIOUEBbIe HAMpaBIICHUA JESITEIBHOCTH B 00JIacTU
00pabOTKM W 3alIUThl MEPCOHAIBHBIX JAHHBIX, OMEPATOPOM KOTOPBIX SIBIISAETCS
MYHUIIUTIATBHOE  OIO/KETHOE 00111e00pa3oBaTeIbHOE  YUPEXKIACHUE CPEIaHSsS
oOmreoOpa3zoBaTenbHas MIKOJIA ¢ YIIIyOJICHHBIM U3yUYE€HUEM OTICIbHBIX MPEAMETOB
No5 um. A.M.lyounnoro (manee - MBOY COI Ne5).
1.2. Tlonutuka pa3paboTaHa B IeisSX OOECMEUYEHUs peanu3aiuu TpeOOBaHMIMA
3akoHoAaTenbcTBa Poccuiickoit denepaiuu B 00J1acTi 00pabOTKU MEPCOHATBHBIX
JAHHBIX CYyOBEKTOB MEPCOHANTBHBIX JTAHHBIX.
1.3. TlonmTmka  pacKpbIBaeT TMPaBOBbIE OCHOBAaHWS, IeMH  00pabOTKH
MIEPCOHANILHBIX JIAHHBIX, KaTeTOpHH 00pabaThIBaeMbBIX TMEPCOHATBHBIX JTAaHHBIX U
WCTOYHUKU WX TIOTYYCHHUS, OCHOBHBIC NPHUHIIMIBLI OOpaOOTKH, Tepenadyud |
XpaHEHUs] TEPCOHAJBHBIX JAHHBIX, MeEphl MO OOeclneueHrnl0 Oe30MacHOCTH
NMEPCOHANIBHBIX JIAHHBIX TIPU WX 00paboTKe, a Takke TmpaBa CYObEKTOB
MEePCOHANIBHBIX JJAHHBIX.

I1. TIPABOBBIE OCHOBAHUA OBPABOTKH IEPCOHAJIBHBIX

JAHHBIX

2.1. Tlomutuka MBOY COIII Ne5 B o6actu 0OpabOTKH MEPCOHATBHBIX JaHHBIX

omnpenensaeTcsl CAEAYIOIMMA OCHOBHBIMHU HOPMATHMBHBIMM IPAaBOBBIMH aKTaMHU

PO:

- Koncruryuuen Poccutickoin ®@enepainuu;

- TpynoBeiM kKofekcoM Poccurickon denepanuu;

- I'paxxmanckum konexkcom Poccuiickon denepanuu;

- denepanbHbIM 3aK0HOM OT 27 utonst 2006 r. Ne 152-®3 «O nepcoHAIbHBIX

naHHbIX» (nanee - O3 «O nepcoHaNbHBIX JaHHBIX));

- ®enepanbabiM 3ak0HOM OT 27 utonist 2006 Ne 149-d3 «O6 unbopmaruwy,

WH()OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIUTe HHHOPMAITUNY,

- ®enepanbHbiM  3akoHOM 0T 29 nekabps 2012 1. Ne 273-®3 «O06

oOpazoBanuu B Poccuiickoit ®deaepanumny;

- [TocranoBnenuem IlpaBurensctBa P ot 01 nHosOps 2012 Ne 1119 «O6

YTBEPKICHUH TPEOOBAHUH K 3aIUTE MEPCOHATBHBIX JAHHBIX MPU UX 00pabOTKe B



UH(GOPMAIIMOHHBIX CUCTEMAX MEPCOHANBHBIX JaHHBIX);

- [Tpukazom ®CTIK Poccum ot 18.02.2013 Ne 21 "O06 yTBepx’ACHUHN COCTaBa
U COJIep)KaHUsl OPraHU3allMOHHBIX W TEXHUYECKHMX Mep IO 00eCleueHUIo
0e30MacHOCTH MEPCOHAIBHBIX JAHHBIX MPU UX 00paboTke B MHGOPMAIIMOHHBIX
CUCTEMaX MEePCOHANbHBIX TaHHBIX";

- [Tpukazom ®CTIK Poccun ot 31.05.2013 Ne 17 "OO6 yTBepxkaeHUU
TpeOoBanuii 0 3amuTe HHGOPMAIUHU, HE COCTABIISIIONICH TOCYIapCTBEHHYIO TaliHY,
COJIeprKalllelicsl B TOCYJaPCTBEHHBIX HHPOPMAIITMOHHBIX CUCTEMAX";

- [TocranoBnenuem IIpaButenbctBa PO ot 15 centsiops 2008 No 687 «O6
yrBepxkeHnn [lonoxxennst 00 0cCOOEHHOCTSAX 00pa0OTKM MEPCOHANBHBIX JaHHBIX,
OCYULIECTBIISIEMBIX 0€3 UCIIOJIB30BAaHUS CPEACTB aBTOMATU3aLUN»;

- MPOYUMHU HOPMATUBHBIMU MMPABOBLIMU aKTaAMHU.

I11. IEJHA OBPABOTKHU IIEPCOHAJIBHBIX TAHHBIX

3.1. OO6paboTka MepcOHANBHBIX JAHHBIX OCYIIECTBISETCA C LEbIO:

- OpraHu3aluu yaeOHOM, HAyYHOU, TPYI0BOM JESATEIbHOCTH;

- OCYIIECTBJICHUSI OOpAaTHOM CBSI3U C TOCETUTENSIMU O(PUIIMAIBHOTO cailTa
IIKOJIBI;

- oOecrieueHus: 0€30MaCHOCTH TMEPCOHANBHBIX JAHHBIX, 00pabaThIBAEMbBIX
MBOY COLI Nes.

IV. KATEI'OPUU OBPABATBIBAEMbIX IEPCOHAJIBHBIX
JAHHbBIX, MCTOYHUKHU UX ITOJYUYEHUA

4.1. B wuHopManMOHHBIX CHCTEMaxX NEPCOHAIBHBIX JaHHBIX OlepaTopa
00pabaThIBatOTCS CIEAYIOUINE KaTErOpUU NEPCOHAIBHBIX JaHHbBIX:

- NIEPCOHAIIBHBIE TaHHBIE COTPYIHUKOB;

- NEPCOHAIBbHBIE JAaHHBIE 00YYaIOIINXCS;

- NEpCOHAIbHbIE  JaHHbIE  poJauTeNed  (3aKOHHBIX  MpEICTaBUTENEH)
00y4JaroImxcs;

- NEePCOHAJbHBIE TaHHBIE MTOCETUTEIeH O(UIIMATBHOTO CaiiTa IIKOJIbI.

V. OCHOBHBIE IPUHIIUIIBI OBPABOTKMU, ITEPEJTAYU U
XPAHEHUSA NTEPCOHAJIBHBIX JAHHBIX MBOY COI NeS

5.1. O0paboTka MePCOHANBHBIX JAHHBIX OCYIIECTBIIACTCS HA 3aKOHHOU U
CIIpaBEIMBON OCHOBE.

5.2. OOpaboTKa MepCOHABLHBIX JAHHBIX OIPAHUYMBACTCS TIOCTHXKEHUEM
KOHKPETHBIX, 3apaHee ONpeIeICHHBIX U 3aKOHHBIX 1ieneld. He nomyckaercs
00paboTKa MepCOHANTBHBIX JTAHHBIX, HECOBMECTHMAS C IeJIIMHU cOopa
NIePCOHAILHBIX JAHHBIX.

5.3. He nomyckaercs oObenuHeHue 0a3 JaHHBIX, COAEPKAIIUX MEPCOHAIbHBIC
JaHHbIe, 00pab0TKa KOTOPBIX OCYHIECTBISIETCS B IENSAX, HECOBMECTHMBIX MEXITY
co00il.



5.4. OGpabaThIBarOTCs TOJNBKO MEPCOHATBHBIE TaHHBIE, KOTOPHIE OTBEYAIOT
1EeJIsIM UX 00paOOTKH.

5.5. Coaepxxanue u 00beM 00padbaThIBAEMbIX MEPCOHAIBHBIX JAHHBIX JTOKHBI
COOTBETCTBOBATH 3asIBJICHHBIM IIeJIsIM 00paboTku. OOpabaTbiBacMble
MEPCOHAJIbHBIE IaHHbBIE HE TOJKHBI OBITh M30BITOUHBIMU IO OTHOIICHUIO K
3asBJICHHBIM LIEJIIM X 00pabOTKH.

5.6. JlomxkHa ObITH 0OecIieueHa TOYHOCTh IEPCOHATBHBIX JJAHHBIX, UX
JIOCTaTOYHOCTh, & B HEOOXOAUMBIX CITyJasX W aKTyaJlbHOCTh IO OTHOIIICHUIO K
1esM o0paboTku mepcoHanbHBIX JaHHBIX. MBOY COII Ne5 nomkHO mMpUHUMATH
HEO0OXOMMBbIC MEPBI TUOO0 00€CTIeUnBaTh UX MIPUHATHE TI0 YIAJTICHUTO WIIN
YTOYHEHHWIO HETIOJTHBIX WM HETOYHBIX JaHHBIX.

5.7. XpaHeHHE EePCOHATBHBIX JAHHBIX JOJKHO OCYIIECTBIISITHCSA B JOpME,
TIO3BOJISIONIEH OMPEIETNTh CYOBEKTa MEPCOHABHBIX TAHHBIX, HE JOJIBIIE, YeM
ATOTO TPEOYIOT 1 00pabOTKM MEPCOHANIBHBIX JIAHHBIX, €CIIU CPOK XPaHCHUS
MEPCOHANILHBIX JJAHHBIX HE YCTAHOBIIEH (he/iepaIbHBIM 3aKOHOM, JJOTOBOPOM,
CTOPOHOM KOTOPOTO SBJISIETCS CYOBEKT MEPCOHANBHBIX aHHBIX. OOpabaTbiBacMblie
MIEPCOHAJILHBIE IAaHHBIE TIOJITIEKAT YHUUYTOKEHUIO JINOO0 00E3TUYMBAHUIO 110
JOCTHKEHUH 1ieiel 00pabOoTKH WIIK B ClTydae yTpaThl HEOOXOIMMOCTH B
JOCTHKEHUH TUX IIeJIeH, €CIIM HHOE HE TIPETYCMOTPEHO (heiepaIbHbIM 3aKOHOM.
5.8. MBOY COI Ne 5 He BbITIONHSIET 00pa0OTKY CHEIMATbHBIX KaTErOpuit
MEPCOHAIIBHBIX JJAHHBIX, KACAIOIINXCS PACOBOW, HAIIMOHATIBLHOW TPUHAIJIC)KHOCTH,
MOJINTUYECKUX B3TJIAI0B, PETUTHO3HBIX WK (PrIIoCOPCKUX yOexKAeHU,
MHTUMHOU u3HU. B coorBeTcTBum co cT. 65 TK PO MBOY COIII No5
OCYIIECTBIISIET 00pa0OTKY CBEICHUM O CYTUMOCTH PAOOTHUKOB.

5.9. B nemsx ucnonnenust BoznoxkeHHeIx Ha MBOY COIL Ne5 ¢ynkiuit MBOY
COIII Ne5 B yCTaHOBJIEHHOM TMOpSAKE BIpaBe NOPYYUTh 0OpabOTKY
MEPCOHANIBHBIX JIAHHBIX TPEThUM JHIaM. [Ipu 3TOM CyIIeCTBEHHBIM YCIOBUEM
JIOTOBOpA SIBJISIETCSl TpeOOBaHUE MO OOECMEYEHUI0 0e30MaCHOCTH MEPCOHATBHBIX
JTAHHBIX.

5.10. B mensx coOmromeHus 3akoHogarenbcTBa P®, miad OOCTMKEHHS IelieH
00paboTKH, a TAaKKE B MHTEPECaX U C COTIIACUS CYOBEKTOB MEPCOHAIBHBIX JIaHHBIX
MBOY COIIl Ne5 B xozie CBOEH NEATEIBHOCTH MPEIOCTABISIET MEPCOHAIBHBIC
JTAHHBIC CIICYIOIINM OPTaHU3AIHSIM

- denepaabHON HAIOTOBOM CITykO0€;

- [lencuonnomy douay Poccuu;

- HErOCyAapCTBCHHBIM ITEHCHOHHBIM (hOH/IaM;

- DoHIY COLMAIBHOIO cTpaxoBanus PO;

- TeppuTopraibHOMY DOHTY 0053aTETEHOTO MEIUITUHCKOTO CTPaXOBaHMSI,

- denepaabHON MUTPAIMOHHON CITYKO€;

- KPEIUTHBIM OpTraHu3aIusM (Ui peanu3aliuu 3apIUIaTHBIX TMPOEKTOB U
BBITIOJTHEHUS IOTOBOPHBIX 00S3aTEIHCTR);

- JUTEH3UPYIONIUM W/ WM KOHTPOJHMPYIONUM OpPTaHaM TOCYAapCTBEHHOU
BJIACTH M MECTHOTO CaMOYIIPaBJICHUS;

- WHBIM OpPTaHU3AIMAM, OTNPEISICHHBIM JCHUCTBYIONINM 3aKOHOIATEIHLCTBOM
Poccutickon ®@enepanumu.



5.11. B porosopsl ¢ nunamu, kotoppiMm MBOY COIL Ne5 mopyuaer 06paboTKy
NEPCOHANBHBIX JTAHHBIX, BKJIIOYAIOTCS YCIOBUS, OOS3BIBAIONINE TAKHX JIHI
coomonarh mnpeaycmoTpeHHsle D3 «O mepcoHaNbHBIX JAaHHBIX» IpaBUIIa
00paboTKH NepCOHABHBIX JAHHBIX.

VI. MEPBI IO OBECIIEYEHUIO BE3OITACHOCTH
IHHEPCOHAJIBHBIX TAHHBIX ITPU UX OBPABOTKE

6.1. MBOY COII Ne5 mpu 06paboTke MepcoHaIbHBIX JAHHBIX MPUHUMAET BCE
HEOOXOJMMbIE TPABOBBIC, OPraHU3ALMOHHBIE W TEXHUYECKHE MEpbl i HX
3alATBl  OT HENPaBOMEPHOIO WM CIy4allHOro JOCTYIA, YHUYTOXEHUS,
U3MEHEHUSs, OJIOKUPOBAHUS, KOMMPOBAHUS, MPEJOCTABICHUS, PACIPOCTPAHEHNUS, a
TaK)Xe OT MHBIX HEMPABOMEPHBIX JICHCTBUIA B OTHOIICHUH HUX.

6.2. IlpukazoMm AupeKkTOopa Ha3HAYAETCS JIUII0, OTBETCTBEHHOE 32 OpPraHU3aIIUIO
00paboTku nepcoHanbHbIX JaHHBIX B MBOY COILI No5.

6.3. OTBeTCTBEHHOE JIMIIO OCYIIECTBISACT BHYTPEHHUU KOHTPOJIb W/UIU ayAUT
cootBeTcTBUS npuMeHsaeMbix B MBOY COIII Ne5 mep mo 3ammTe nepcoHaIbHBIX
JTAHHBIX TPeOOBAHUSIM HOPMATUBHBIX MPABOBBIX aKTOB Poccuiickoit denepanuu.
6.4. Jloctyn paboTHUKOB K oOpabaThiBaeMbiM TEPCOHAIBHBIM  JAHHBIM
OpraHM30BaH B COOTBETCTBUM C HX JIOJDKHOCTHBIMH OOSI3aHHOCTSIMU |
perjlaMeHTHPOBaH TPeOOBAHUAMHU JTOKaIbHBIX JOKYMEHTOB MBOY COIII NeS5.

6.5. PabGornuku MBOY COIIl Ne5, HemocpencTBEHHO OCYIIECTBISIONINE
00pabOTKy  MEpPCOHAIBHBIX  JAaHHBIX,  3HAKOMATCS  C  TOJOKEHUSIMH
3aKOHOJAaTeNbCTBA PP 0 mepcoHaIbHBIX JAHHBIX, B TOM YHCJE C TPEOOBAHUSIMU K
3aIlMTE NEPCOHAIBHBIX JAHHBIX, JIOKAJIbHBIMU aKTaMH B OTHOILIEHUU OOpabOTKHU
NEPCOHANBHBIX JAHHBIX MO/ PACITUCKY.

6.6. Ilpu 00paGoTke TNEpPCOHATBHBIX AAHHBIX B HH(POPMAIMOHHBIX CHUCTEMax
MEPCOHANIBHBIX JIAHHBIX TPUMEHSIOTCS HEO0OXOAMMbBbIC OpraHU3allMOHHBIE U
TEXHUYECKUE MEPHI 110 00ECIICUEeHUI0 X 0€30IaCHOCTH.

6.7. OcymectBiusercas ouneHka 3(GGEKTUBHOCTH NPUHUMAEMBIX MeEp IO
o0ecrniedyeHn0 0e30MacHOCTH MEPCOHANBHBIX JaHHBIX O BBOAA B IKCIUTyaTalHIO
WH(OPMAITMOHHON CUCTEMBI IEPCOHATBHBIX JaHHBIX.

6.8. VYcraHoBieHbI paBuiIa JoCTyTa K MEePCOHATLHBIMIAHHBIM,
oOpabaTeiBaeMbIM B MH()OPMALIMOHHONW CUCTEME MEPCOHAIBHBIX JAHHBIX, a TaKkKe
oOecrieyeHbl perucrpauus W y4eT BceX JCHCTBUM, COBEpPUIAEMBIX C
NIEPCOHANBHBIMH TaHHBIMH B WH()OPMAIIMOHHON CUCTEME MEePCOHATBHBIX JTaHHBIX.

VIl. MPABA CYBBEKTOB IIEPCOHAJIBHBIX TAHHBIX

7.1. CyObeKT nepcoHaNbHBIX JaHHBIX UMEET MPaBO Ha MOJy4YEHHUE CBEJIECHUHN 00
o0paboTke ero nepcoHanbHbIX faHHBIX MBOY COILL No5.

7.2. CyObexT mepcoHaJbHBIX JaHHBIX BrpaBe TpeboBatb o MBOY COIL Ne5
YTOYHEHMs, TpU HEOOXOAMMOCTH, CBOMX MEPCOHAIBHBIX JAaHHBIX, HX
OJIOKUPOBAaHUS WJIM YHUYTOXEHHUS B Ciy4ae, €CIM OHU SIBISIOTCS HEMOJIHBIMHU,
yCTapeBUIMMH, HETOYHBIMH, HE3aKOHHO MOJYYEHHBIMH WJIU HE MOTYT OBITh



npU3HaHbl HEOOXOIUMBIMHU TS 3aBJIEHHOM 1€l 00pabOTKH, a TaKKe MPUHUMATh
IPEyCMOTPEHHBIC 3aKOHOM MEPHI TI0 3allTUTe CBOUX IPaB.

7.3. CyOBeKT NepCOHAIBHBIX JaHHBIX MMEET MPaBO HA 3aIIUTy CBOMUX MpPaB H
3aKOHHBIX UHTEPECOB.

7.4. TlpaBo cyOBekTa MEpCOHATBHBIX JAHHBIX HA JOCTYI K €ro MEepCOHAIBHBIM
JaHHBIM MOJKET OBITh OTPAHMYEHO B COOTBETCTBHH C (DeaepaabHBIMH 3aKOHAMU
Poccuiickon @enepanum.

7.5. MBOY COII Ne5 paccmarpuBaeT r00bIe OOpamieHUs W KAIOOBI CO
CTOPOHBI CYOBEKTOB MEPCOHATBHBIX JAHHBIX, pacciaeayeT (akTbl HAPYIICHUU H
MPUHUMAET BCE HEOOXOAMMBIC MEpPHl [JII HMX HEMEIJIECHHOTO YCTpaHCHHUS,
HaKa3aHWs BUHOBHBIX JIMI] W YypPETyJWPOBAHUS CIOPHBIX M KOH(JIMKTHBIX
cuTyaluid B JocylneOHOM mopsiake. Bce 3ampockl U oOpalieHusi CyOBbEKTOB
NEPCOHANIBHBIX JAHHBIX peructpupyrorcs B "XKypHaie yuyera oOpaiieHui...".

7.6. CyObeKkT NepCOHANbHBIX JIaHHBIX BIPaBe OO0XaloBaTh JACUCTBUS WIH
oe3neiicteue MBOY COI Ne5 mytem oOpaiiieHus B yIOJTHOMOYEHHBIN OpTaH 1o
3aIlKTe MpaB CyObEKTOB MEPCOHAIBHBIX TAHHBIX.

ViIl. 3BAKIIFOYUTEJIBHBIE NOJOXXEHUSA

7.7. Tlonutuka siBisieTcs oOmeaoctynHeiM gokymeHToM MBOY COII NeS5 u
MOJICKUT pazMeleHuo Ha opunnaibHoM caiitte MBOY COILLL Ne5

7.8. TlomuTrka MOAJICKUT U3MEHEHHUIO/ TOTIOJTHEHUIO B CITydae MOSBICHUS HOBBIX
3aKOHOJIATEIbHBIX AKTOB M  CIICIMAJbHBIX HOPMATHUBHBIX JOKYMEHTOB IO
00paboTKe M 3alIHUTE EPCOHATBHBIX JIaHHBIX, HO HE PEXe OJIHOTO pa3a B TPH roja.
7.9. Kontpons VCTIOJTHEHUS TpeOOBaHMI HACTOSAILIEN [TonuTrku
OCYIIECTBIISIETCS AOJDKHOCTHBIM JIniiioM MBOY COIIl No5, oTBETCTBEHHBIM 3a
opraHu3zanui oopaboTku nepcoHabHbIX TaHHbIX B MBOY COII Ne5

7.10. OTBEeTCTBEHHOCTb 32 HEBBINIOJIHEHHE TPEOOBAHUM, PETYIHPYIOMIUX
00paboOTKy M 3alllUTy MEPCOHAIBHBIX JaHHBIX, JOJDKHOCTHBIMU Jmiiamu MBOY
COLI Ne5, uMeMMMHU JOCTyIl K IEPCOHAIBHBIM JaHHBIM, OIpPENEIsAeTCS B
COOTBETCTBHM C 3aKOHOAATeNbCTBOM Poccuiickont denepanuy M BHYTPEHHUMU
JIOKaJIbHBIMH JIOKYMEHTaMHU.



